
GIRTON PARISH COUNCIL 
CORPORATE RISK ASSESSMENT TEMPLATE (Accessible Version – 2026) 

 
HEADER INFORMATION 
Risk Assessment Title: 
Agenda Item (if applicable): 
Committee / Forum: 
Date Created: 
Date First Brought to Council: 
Dates Returned / Updated: 
Lead Officer / Assessor: 
Authoriser: 
Version / Change History: 

• v1 – [date] – Initial issue 
• v2 – [date] – [change summary] 

Linked Business Case (if applicable): 
Linked Project / Workstream: 
 
1. Scope & Activity Being Assessed 
Activity / Task: 
Short plain-English description of the activity being assessed. 
Purpose / Objective: 
Why this activity is taking place; outcomes sought. 
In-Scope Locations: 
Out-of-Scope Locations: 
Persons at Risk: 
(e.g. councillors, staff, volunteers, contractors, residents, visitors, spectators) 
 
2. Evidence & Standards Used 
Internal Evidence: 
(e.g. inspections, incident logs, asset data, policies, previous RA) 
External Evidence / Standards: 
(e.g. HSE guidance, statutory requirements, manufacturer’s instructions) 
Assumptions & Constraints: 
(What we assume is true; what limits implementation) 
Risk Scoring Method: 
Likelihood L (1–5) × Consequence C (1–5) = Risk R. 
Bands: 

• 1–4 = Low 
• 5–9 = Medium 
• 10–15 = High 
• 16–25 = Very High 

 
  



3. RISK REGISTER 
(Copy/paste the full table below directly into Word — fully formatted.) 
 
RISK REGISTER TABLE (copy/paste ready) 

ID Hazard (cause of 
harm) 

Who may be harmed 
& how 

Existing 
controls L C R Additional controls 

required 
Residual 
L 

Residual 
C 

Residual 
R Owner Target 

date 

1             

2             

3             

4             

5             

(Extend rows as required.) 
 



4. Linked Documents 
List any supporting or required documents: 

• Relevant GPC Policies 
• Insurance requirements 
• Contractor RAMS 
• Inspection reports 
• Drawings or maps 
• MoUs or agreements 
• Manufacturer instructions 

 
5. Emergency Arrangements 
First Aid: 
Location of kit and AED, named first aiders. 
Communications & Escalation: 
How concerns/incidents are reported, who leads. 
Evacuation / Muster Points: 
Routes, assembly points, roles. 
Incident Logging: 
How GPC records incidents and near-misses (SSOT). 
 
6. Training, Competence & Briefings 

• Required training/competence 
• Inductions or toolbox talks 
• Frequency of briefings 
• Where attendance/competence records are stored (SSOT) 

 
7. Equipment, PPE & Pre-Use Checks 
Equipment involved: 
(Plant, tools, access equipment) 
PPE Required: 
(Type, standard, who provides) 
Pre-Use Checks: 
Checklists, frequency, responsible person. 
 
8. Stop-Work / Stop-Play Criteria 
Clear “red lines” for halting the activity, e.g.: 

• critical control missing, 
• unsafe weather, 
• insufficient trained personnel, 
• equipment failure, 
• unmanageable public footfall, 
• insurance exclusions triggered. 

Restart Criteria: 
Minimum controls required to resume safely. 
 
9. Monitoring, KPIs & Review 
KPIs may include: 



• incident / near-miss frequency 
• compliance with controls 
• equipment inspection pass rates 
• stewarding numbers met 
• public feedback 

Review Frequency: 
(e.g. monthly, quarterly, post-incident) 
Triggers for Reassessment: 
Design changes, incidents, new legal requirements. 
 
10. Sign-Off 
Assessor (name, signature, date): 
Authoriser (name, signature, date): 

 

 


